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HKCC'’s Work-Integrated Education programme offers
you:
enthusiastic and energetic manpower
a way to identify future talents
an opportunity to perform social responsibility and
foster a good company image
enough flexibility to meet your needs
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Director’s Message

Dear Industry Leaders,

Hong Kong Community College endeavours to collaborate with industry
leaders on implementation of the Work-Integrated Education (WIE) programme
with the aim of nurturing professionals for different industries. We believe
this partnership will prove mutually rewarding to you and to our students.

On the business front, companies which provide internship opportunities for
students not only can demonstrate a sense of social responsibility and create
goodwill for their organisations, but also have access to students of different
disciplines, thus allowing them to nourish and identify future talents.

On the student front, interns who are assigned to different companies could
apply theories to real-life situations and gain invaluable work experience so
as to better equip themselves for future challenges.

HKCC’s WIE programme is designed with enough flexibility. It could either
take place during the semester or in summer break. The duration of internship
could also be tailored to meet the needs of industry partners.

This booklet serves to introduce our potential industry partners to the concept
of the WIE programme and outline how it has been implemented at HKCC.

If you are interested in collaborating with us or have any questions, please
contact me or our Programme Officer (Work-Integrated Education).

L5

Simon Leung, PhD
Director
Hong Kong Community College
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About Hong Kong
Community College

Established in 2001 under the auspices of The Hong
Kong Polytechnic University (PolyU), Hong Kong
Community College (HKCC) is a self-financed post-
secondary institution which offers Associate Degree
(AD) and Higher Diploma (HD) programmes spanning
arts, science, social sciences, business and a number
of specialised areas for Form 7 graduates. In addition,
HKCC also offers a Pre-Associate Degree Programme
for Form 5 graduates.

At present, the student population of HKCC totals
over 6,000.
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What is Work-Integrated
Education (WIE)?

Work-Integrated Education (WIE) is “work-based
learning experiences which take place in an
organisational context relevant to a student's future
profession, or the development of generic skills which
are valuable in that profession.” Through internships
in a variety of organisations, students are able to
apply theories learnt from college to practical
workplace, and develop better all-round attributes
and generic competencies.
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WIE in HKCC

With the mission of offering quality professional-based
programmes and nurturing all-round students, HKCC
makes WIE a mandatory component of the Higher
Diploma Programmes and an elective component of
the Associate Degree programmes.

Types and Duration of WIE

The WIE programme can either take place in summer
from June to August or during the semester on a part-
time basis. The duration of WIE activities varies from

programme to programme. The programme length
e and work schedule for our student interns can be
mutually decided by Industry Partner and the College.
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Objectives

e To provide HKCC students with the opportunity to
gain practical work experience and integrate their
knowledge into real-life applications while
enthusiastic and quality manpower is made
available to industry partners on a temporary basis,
leading to a win-win situation.

e To help cultivate students’ all-round development
via work-based learning.

Benefits to Industry Partners

e A pool of quality students from different streams
of study can serve as additional manpower and
bring new ideas to your organisation.

e To perform social responsibility and contribute to
the development of young talents, thus enhancing

your company image and creating a pipeline of
talents for future workforce.
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College Support and
Resources

e Job Posting Services: Internship positions will
be publicised via emails to our students.

e Screening and Shortlisting of Candidates:
HKCC will collect résumés and conduct preliminary
interviews based on industry partners’
requirements. Interviews between shortlisted
candidates and the host organisations will then be
arranged accordingly.

e Pre-internship Training: Pre-internship training
will be provided to students so as to make them
better prepared for the internship, thus facilitating
students’ smooth adaptation to the work

@ environment.

e Coaching and Consultation: Each intern will be
coached by a mentor who will provide all necessary
support and guidance while consulting services

will be made available to industry partners %Bﬁﬂ'\]i%
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Recruitment Schedule

Dec - Mar

Mar - May

Jun - Aug

Sept

HKCC receives recruitment requests
with specific requirements from Industry
Partners.

HKCC proceeds to arrange job
postings, invite applications, and
shortlist potential candidates upon
Industry Partners’ request.

Industry Partners conduct interviews
and confirm suitable candidates.

Interns begin their internship at the
host organisations.

Industry Partners evaluate the interns’
performance at the end of the
internship.

Industry Partners provide HKCC with
feedback and suggestions.

For term-time internship, industry partners are

welcome to contact us anytime.
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Frequently Asked Questions
wRERE

1. What kinds of work assignments are suitable
for interns?

Work assignments can be decided based on
companies’ needs as well as the skills and knowledge
of the potential candidates. Work assignments can
take the form of projects or operational tasks which
help students advance their professional
competencies, or develop generic and operational
skills which are valuable to their future career.
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2. What types of skills can we expect from
interns?

You can specify the requirements in terms of both
professional skills and soft skills in the recruitment
request and indicate your preference for students
from a particular Higher Diploma or Associate Degree
programme if applicable. Meanwhile, we can help
identify the appropriate candidates for you during the
screening and shortlisting process.
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3. What is the appropriate level of compensation?
What about insurance and MPF contribution?

Compensation and/or benefits are solely at your
discretion. You are welcome to give a training
allowance or wages to cover the basic expenses such
as meals and transportation of interns.

All HKCC interns are covered by the Group Personal
Accident (GPA) insurance policy provided by HKCC.
Normally, it is not necessary for a host organisation
to contribute MPF for HKCC students taking work
placement unless a bona fide employer-employee
relationship is established and the employment
contract is no less than 60 calendar days. For details,
please refer to the official website of Mandatory
Provident Fund Schemes Authority: http://www.mpfa.
org.hk/eindex.asp.
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4. What is expected from host organisations?

Host organisations are expected to plan the internship
and select work assignments which offer students
learning opportunities beyond the classroom.
Meanwhile, they are expected to provide a safe work
environment, and supervision throughout the internship
process. At the end of the internship, the host
organisations are responsible for evaluating students’
performance, issuing reference letter/certificate to
students with good performance, and offering feedback
to HKCC.
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5. Can | withdraw from the programme?

The final decision on the selection rests with you.
You can withdraw if you find no suitable students for
the position(s) that you provide.
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6. How do I sign up for the programme?

Please return the completed placement requisition
form to us. If you have any questions, please feel
free to contact our Programme Officer (WIE), by
email at ccwie@hkcc-polyu.edu.hk or by phone at

3746 0123.
e inEmEsta
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Feedback
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Mr. Paul Chan BRE K554

District Manager, American International Assurance Company (Bermuda)
Limited

ZEIAFRE (BRE) BRARESTE

“I have provided about thirty summer internship positions for HKCC
students. They not only demonstrated their eagerness to learn but also
the ability to handle assignments systematically. Some of them have
the potential to become promising financial planners whom | am looking
forward to collaborating with in the future.”
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Mr. Brian Liu Ka Sing BxE %4
Group Director of Human Resources, Regal Hotels International
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“Through the WIE programme of HKCC, enterprises can contribute to
the training of talents. As long as enterprises are willing to take the first
step, an internship programme that could be beneficial to themselves,
the College and students is achievable.”

FEAEAE FBRMNCETERFE  tEAMATEEINIAL -
HERRMEBERHE S » REETRE—ALE BRNRZE=SS
BHBENEEEE -

Ms. Elly Yeung Mei Wah #5338 /\iH
Director Yao Shun Language Services Limited
SREEERBBERARES

“The WIE programme is a mutually beneficial partnership in the sense
that interns could apply theories to real-life situations through participating
in every working procedure, while their initiative also spurs our colleagues
to strive for continuous improvement. Besides, The performance of
HKCC interns parallels that of university students.”
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Ms. Ada Yu RFEZ/H
Chief Physiotherapist, ATech Health Specialists Ltd.
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“Quick-minded and responsible, HKCC students are always able to
accomplish their tasks in an efficient manner. | have invited one of the
interns to work for me after the internship. | urge industry practitioners
to join the WIE programme of HKCC and take an active role in nurturing
talents.”
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Students B34

Lawrence Tsang Tang Kwan Ei§ZE
Higher Diploma in Translation and Interpretation

HMRERMEESHRCE

“l was assigned to a language consultancy company where | was
responsible for translation and research. My supervisor has helped me
polish my interpersonal skills and understand the importance of efficiency
and accuracy of work.”
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Gloria Tsui Ka Fong #R%&=7%
Higher Diploma in Financial and Investment Planning
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“During my internship at an insurance company as an Assistant Financial
Planner, my supervisor arranged for me to meet with clients and let
me take part in company functions. Such experience has deepened
my understanding of the financial planning industry. | long to develop
my career in this sector after graduating from university.”
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We would like to express our gratitude to the following organisations
for providing internship opportunities to our students in 2008 — 2009.
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Adecco Personnel Limited

American International Assurance
Company (Bermuda) Limited

AMTD Financial Planning Limited

Associated Tours Ltd.

Association for the Rights of Industrial
Victims

ATech Health Specialists Ltd.

CASH Wealth Management Limited

Centaline Wealth Management Limited

Civic Party

CMA CGM Group

EGL Tours Company Limited

Family Health Service

Fortis Insurance Company (Asia)
Limited

Garden Hotel, Guangzhou

Gray Line Tours (Hong Kong) Ltd.

Green Living Education Foundation

GUCCI Group

Harbour Plaza North Point

Hong Kong Association for Democracy
and People’s Livelihood

Hong Kong Disneyland Resort

Hong Kong PHAB Association

Hong Kong Road Safety Patrol
Association

Hong Kong Social Workers’ General
Union

Hong Thai Travel Services Ltd.

Horizon Hotels & Suites Limited

Hotel Jen

Housing Policy Advice Council

Hui Kam Shing District Office

ING Life Insurance Co (Bermuda) Ltd.

International Scholars Exchange Centre

Island South Property Management
Limited

Jubilee International Tours Centre Ltd.

KCL Language Consultancy Ltd.

Mander Accountancy & Secretarial
Services Ltd.

Manulife (International) Limited

Marco Polo Hotel Groups

MassMutual Asia Ltd.

Mega Box Management Services
Limited

Mentalcare Connect Company Limited

MKKFA Chan Hing Social Service
Centre

MTR Corporation

Nanyuan Hotel, Ningbo

NextVIEW Limited

Ninfeng Hotel, Yinchuan

Office of Cheung Kwok Che, Member
of Legislative Council

Office of Fung Kin Kee, Member
of Legislative Council

Office of Tong Ka Wah, Member
of Legislative Council

People Factor Company Limited

Regal Hotels International

Select Service Partner Hong Kong
Limited

Shangri-La Hotels and Resorts

Shatin Public School

SPCA

Splendid Tours & Travel Ltd.

St. James’ Settlement

Stanford Hillview Hotel

Stanford Hotel Hong Kong
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The Boys’ & Girls’ Clubs Association
of Hong Kong

The Hong Kong Federation of Youth
Groups

The Kimberly Hotel Hong Kong

The Neighbourhood Advice-Action
Council

The Royal Pacific Hotel and Towers
Hong Kong

Yan Oi Tong

Yao Shun Language Services Limited

YMCA of Hong Kong

Yum Kwok Tung District Office

Number of HKCC students who have participated
in internship over the years
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Contact Information
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For internship opportunities and general enquiries,

please contact:
ERAEBRHN—ERN - FEHHE -

Programme Officer (WIE)

RIZEE (ERG1F)

Tel EFE : (852) 3746 0123

Email EEf : ccwie@hkcc-polyu.edu.hk

PolyU Hong Kong Community College
(Hung Hom Bay Campus)

BAEHAE LEMR (ARERE)

8 Hung Lok Road, Hung Hom, Kowloon
JUBEAT RAT 4438855

PolyU Hong Kong Community College
(West Kowloon Campus)

BAEHEE LER (HhERE)

9 Hoi Ting Road, Yau Ma Tei, Kowloon
JUBE R HE B B3

Tel B|EE  (852) 3746 0123

Fax  {3E : (852)2994 8721/ 2625 4159
Email &E&p : ccoffice@hkcc-polyu.edu.hk
Website #81E : http://www.hkcc-polyu.edu.hk
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