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User Guide
PolyU HKCC/SPEED Online Application for Admission (OAA)
44 E ABHRIEE

Part A: Create an Account
EHER : BITRE

1. Go to PolyU HKCC/SPEED Online Application for Admission (OAA) system.
GBAM EAZHFEZG (OAA) -

2. Click “Create Account” as shown in below images.

I T EATREE T IR

Login Login
Login / E-APP Login . .
Login / E-APP Login Create Account

+ Application No. / Registered Email

Create a new account to start your application
process. You'll need a valid email address.

\/

1 @ Create Account

@ Find Password

3. Read the “Personal Information Collection Statement” carefully. Click the box as appropriate and press
“Start”.

SHITARRE TR | ARIEEE A TV RaE THI -

Create Account

Create Account Procedure

O Input Email Address (Login ID)
o Verify Email Address

O Input Password
OI confirm that | have read and understood

the “Personal Information Collection
Statement” for Applicants.

d Start > »
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4. Input your “Email Address” and click “Next”. Please ensure your email address is valid to receive the
verification code.

A REY T EREIAE | o ARETE TN 25 o SRTEORIREYEEES AL A S R 2 BT

Create Account

Input Email Add
AP Emal fess Verify Email Address

(Login ID)

Input Email Address (Login ID)

=

(0 Personal email address is preferred.

Please ensure your email address is valid, you will
receive a verfication code to verify your email
account.

Previous

5. You will receive an email from “PolyU HKCC/SPEED Admission [CAR]” regarding “HKCC/SPEED
OAA - Create Account Verification”, which will include a verification code. Enter the verification code
obtained in above-mentioned email.

e g gl—4Erd " PolyU HKCC/SPEED Admission [CAR] | & HAYEE » %65 " HKCC/SPEED
OAA — Create Account Verification ;, » H &SRS - i A EBE P EURHVERRSS -

. Create Account
Dear applicant,
Your account verification one-time password (OTP) is: XXXXXXXXXXXXX in D) [©@F) \Verify Email Address Input Pa
ogin

If you did not make this action, please contact us at 3746-0900 (tel.) during

office hours (Monday to Friday: 8:30 am - 8:00 pm; Saturday: 9:00 am - 5:00 Please check your email to get the

pm) or by email: verification code, the code will be
expired in 1 hour.

e  ccadmission@hkcc-polyu.edu.hk (PolyU-HKCC Associate Degree / Verification Code
Higher Diploma) ‘

e ug.admission@speed-polyu.edu.hk (Poly-SPEED 4-Year
Undergraduate Programmes)

Yours sincerely,

CPCE Academic Registry
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Input “Password” and “Confirm Password”, then click “Create Account” to finish account registration.
A TS R T HERREES ) 12 0 B TEIIRS ) DISE R R -

Create Account

Verify Email
) Y Input Password
Address

Input Password

+ Password
&
+ Confirm password
&
At least 8 characters
Only contains valid characters. Valid
Characters includes ~1@#$%"&*() - _=+
N <>?
OAAPassword.is_str OAAPassword.is_not
ong _common

Confirm password is correct

Create Account =
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Part B: Submit an Application
LR R AEBEHE

1. Enter your “Registered Email”, press “Next” and complete the captcha.
i AIREY " EEEEED - BE4E T 20, DUKGSERK captcha BgES

Login / E-APP Login Create Account

* Application No. / Registered Email

@ Find Password

Please complete the captcha

Confirm you are not a robot

& ”

X

2. Enter your “Password” and click “Login”.

AR TS WE TEA

Application No. [/ Registered Email

* Password
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Select the academic year, semester and level of programme that you wish to apply, then click
“Next”.

A B IRR A S H BV ERSE « ERH AR - AR TN e

Select the academic year and semester in
which you wish to apply

A ic Year 2026, 5 ter 1
September 2026 Entry

Level of Programme

Please select the level of programme to which you are
applying for admission:

(Each applicant can submit only ONE application for
admission for each level of programme)

PolyU-HKCC Associate Degree [/
Higher Diploma

SPEED

PolyU-SPEED 4-Year Undergraduate
Programme

Indicate if you are current HKDSE candidate (including retakes) and select your nationality, then click
“Next”.
RIS RIEETE A SRR L (AEESA) FOEERAVEEE, A " T2,

Are you a current year HKDSE
candidate(including retakers)?

ol

Yes, | am a current HKDSE candidates

E,.,]

No, | am not a current HKDSE candidates

What is your nationality?

4

Chinese/HKSAR
(Local student)

&

Mainland China
(Non-local student)

¥

Others
(Non-local student)
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5. Please select THREE programme choices with priority.

PR IREVEE R - BEEE 3 IHERAE -

Programme & F a-

Choices

Programme Choices

B PolylU-HKCC Associate
" Degree [ Higher Diploma

1st choice
2nd choice

3rd choice

& Save & Next

Enter your personal information in the fields. You may type key words to search your address in the

search bar on the map as reference. Please be reminded to enter your FULL address in English and

double check before saving.

TEAE FEAIRRAL - AIREYIE A ERE « 7R AT DATEShE_ AV 20 i AR Sa DS S R L F /25 -
FEREF AT > SEMERR IR AL LIS S0 A T SE BRI -

A Parsonal Information &

Surnanme
Given MNane:
Chinese Name:
Date of Binh:

Gender : Mk Fernale

chenility Type m Fassporl

HKID :
Mationality: Chinese/HKSAR [}

IT youare a non-Chinese spaaking apphcant, please click here and indicats
your Chinese proficiency:

For Applicants with Disability
1T you have a disability, pleae tick the box and select its nature below. IUis

the College's paboy 1o affer equal apportunities o apphcants, with or
wilthout digabilites

Require Student Visa /| Entry Permit @

Do you hald viga documents other than the HE Permanent D card (ie. One -way
Permil for enfiry 1o Hong Kongl o prove you ane a local studen?

Mo es

< Contact Information

Muobike:

Other Contact information

@ Add Contact nfoemation

{o Addrass

.

el M=z

- gl ¥

e

i 05
mal

v Baaru
-l

ZamHD

i

s DR R R

=i

Gaogh

& Please double check your addness beton
Address Line 1:
Address Line 2@
Address Line 3:
Acddress Line 4:

Ares:

+ Previous ! % Save & Mext
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7. Enter your public examination results, if applicable.

i AR ARSI () -

@ Public Examination Results NCEE Result / Other
Qualifications
You may import your HKDSE results shown an

HKEAA's SMS by clicking the “Import HKDSE
Result from HKEAA's SMS" button below.

Only add the best result and the relevant year of
attempt. Photocopy of original documents are to
be submitted.

Alternatively, you may input the examination type

and year(s) of attempting public examination by

clicking the "New Record” button. Enter your best

result if you have attempted the same subject - ~

more than once, and upload the relevant
documents in next page.

® New Record

Import HKDSE Results from HKEAA's No Data
SMS L )
No Data
L o

8. Enter the details of your latest secondary / college education and select the highest qualification to be
attained before the coming September. Please also upload the academic certificates and any document
if available.

WA SRR O I ATHSHUI R SRS « A1 3% LR R (T 75
-

Academic Attainment & )
~ Upload Relevant Files &

Il you would like 1o replace the uploaded Tile, please chck the delele
Please provide the qualification recently attained | to be attained. Lauitton Lo remove the original file and re-upload with 2 new file.
1. Only e in JPEG, PNG and POF fonmals are supparied.
Please select the highest qualilication recently altzined /10 be alained 2. A single Tile should not exceed 15.00 MB. The file name should nat
enceed B0 characters.
3. Total file gize should mot excead 1500 ME, with a maximum of 15
Ties Tor each applicant.

(i-) Mew Record 4. I there is mane than ane certilicate § academic repart, you may

combine them ina one file before uploading.

HEID Card {or other valid frawvel documents)

| @ Solect Filcls) |

ACademic Transcrigt

No Data | 6 Soect Ficls) |

Graduation Cerificate

=

Eecondary School Result Reports
| @ Solect Filcls) |

Academic Attainmeri Recands
| @ Solect Filcls) |

Others

| @ Solect Fefs) |

% Save & Next

+ Previows
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9. Enter additional information (if applicable) to facilitate your application.
i A B EE ABZRVERINERE (A ) -

Additional Information &

You may provide any information which you
think is helpful to your application. Pick from
the template below if needed.

& Non-academic Achievements

. < Previous]

10. Fill in the survey.
BRI -

Survey

You may choose more than one option

11. Read the Authorization and Declaration carefully. Click the box as appropriate and press “Save & Next”.
FHTARTEIERIER Y » RIS T ) i R -

Authorisation & Declaration %

Review and Agree

Personal information Callection Statement

. Mea-lecal | Lecal (Non-permanent] Applicants Requining an Entry
Permit for Study in Hong Kang

2 Authemticity of Submitted Documents & information

4 Caonfidentiality of interview [ Tast Guestians

Receiving Direct Marketing Information

CPCE would 1o b 2chase me From Eme-to-ime abount the actvitios ard services which
mary errich my study and sbudent Ife but are not compulsary as part of my sbudy. After
lcawe CPCE, PolyUCPCE would also likke fo maintain contact with me to update me on the
latzst doveiopement of the UniverstyColicge and benetfts, acovities and sonices
avaliaiiz 1o me. FolylWCFCE may use my name, 2ddress, ieiephone number and cmail
address for the purposes of cifering me or providing Ba me the avaakilfy of the
folkowing actvies, services and faciitics |collectively, “marketing subjects™).

i general, direct marketng iInciudes:

® Co-curriculsr aCtvies, Studonts exchange programimes, PaCement oppartuniies,
FESEARCN RAMKIRNN SN COMPRAMoNS, RIOOPamITeEs, COUPsas, workshoas, seminars,
canferences and cvents organised by PolyWCPCE alane, joirdy with other partics or
by ather related parties;

Schalarships, grants, loans and financial assistance schemes;

Prrdioges, discounts 2nd offers for services, oods and other faciioes. providod by
PolyLiCRCE alane, joindly with oéher parties o by ather redated parties;

= Sorvices oHored by FolyUiCRCE (o Poiyl) Fan Yus-kong Likrary, CRCE Library,
Heakh Centre at Palyl West Kowloon Campus, eicl;

Chantable, educational, cultural, social and oéher acivitics that sobcit coninbuiions,
donatiors or paricpation.

B

ey make subsequent changes on my choice of receiving dinect marketing information
wia the Cinline Application for Admission (OAA) sysbem |during applicaion | admission
stage} or the Student Portal [after agmission).

Poiy W CFCE cannot use miy porscnal data for sending infarmiatien on the above
marketing subjects to me unless | have given my consent o indication of no chjecion. |
have read and underséood the defails abowe and indicate my agreemen/dsagreement
Below 80 PolyUCPCE using my personal data 1o send direct manketing information to me-

@ 1agree to receive direct marketing information fram CRCE.

© 1 disagroe o recehe direct marketing information from CPOE

< Previous
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12. Check the information provided and mark sure they are correct before pressing the “Confirm” button at
the end of the page. You may retain your application record by saving the page as pdf or image format.
FEF THEE ) HEHIAT > SRR IORERT Pl AR BB IERERERR o (R T R SE SRR IR Ry PDF SE BAg
j_:t o

Please check again the information listed
below to make sure they are correct. Your
application will not be submitted until you
have pressed the button ‘Confirm' at the end
of this page.

To retain your application record, you can save them
as pdf or image format by clicking the following
button.

[2) Save as Image & Print

By clicking ‘Canfirm’, you hereby ensure the above
infarmation is true and correct.

13.By pressing “Confirm”, your application will be submitted to OAA.
f THEE ) HOME  IREVEREE SRS RN E A HEE AR -

An acknowledgement page will be shown:
T A R E R U

Thank you for your application. Please be inded to settle
the application fee and upload the required documents on
time to avoid suspension of your applicati

£, Applicant’s Information
Application No.:
26602547A (J

Name of Applicant:
CHAN Tai Man

Passport No:
WEQWEQWDASDA

E-mail Address:
111@222.com

Mobile Phone No:
12345678

Date of Birth:
2008-02-01

@D Please quote your application number in all
communications with the College.

@ You can reset your password on the OAA
landing page using your registered email
address or Application Number if you forget
your password.

Please mark down your “Application No.” for reference and quote it in all communication with the
College.

AR MRHYHEESRSE LUER T - B AT PR R - SIRMREYHEESRSE -
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14. You can submit/check another application for different programme level in “My Application”:

IRATY TIRAVEREE ) RS R S — TR A H 5

a) PolyU-HKCC Associate Degree / Higher Diploma
PolyU-HKCC EIIE2+: /&4 SRR

b) PolyU-SPEED 4-Year Undergraduate Programme
PolyU-SPEED VU4EHi £ 227 31F2

& & = OAA o~ &II@

l

HKCC Website (Associate Degree & Higher Diploma)

@ SPEED Website (4-Year Degree Programmes)
&2 Change Password

i3 My Application
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Part C: Reset Password

PIER © EERES

1. If you forget or wish to reset your password, please click “Find Password” at the login page.

WERIRSRC A S R S - SHAE S ok H AR T PR[0l2 | -

Login / E-APP Login Create Account

* Application No. [ Registered Email

@ Find Password

2. Enter your “Registered email" or “Application Number”, click “Confirm” and complete the captcha.

i APy EERTERRE ) 2R T HEEARE L - BAEE T HERY ) 5ERK capteha BiEE -

<
Find Password

Please enter your email or application
number. You will receive a verification code
to modify your password.

Registered Email or Application Number

0/40

Please complete the captcha

Confirm you are not a robot

Yok

X
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3. You will receive an email from “PolyU HKCC/SPEED Admission [CAR]” regarding "HKCC/SPEED
OAA — Reset Password Verification", which will include a verification code. Enter the verification code
obtained in above-mentioned email, then press “Confirm”.

e g g—=Erd " PolyU HKCC/SPEED Admission [CAR] | 5 AYEE » %65 " HKCC/SPEED
OAA — Reset Password Verification ;> Hri & bazgt o o ABE VR EENS - A&l THEE -

Dear applicant, <
Find Password
Please find your verification code for password reset: XXXXXXXXXXXXX
If you did not make this action, please contact us at 3746-0900 (tel.) during 5
office hours (Monday to Friday: 8:30 am - 8:00 pm; Saturday: 9:00 am - 5:00 pm) o

or by email:

If the email or application number exist in our
server, you should receive an email with the

e  ccadmission@hkcc-polyu.edu.hk (PolyU-HKCC Associate Degree /

verification code. Please type the verification

Higher Dlploma) code to reset your password.
e ug.admission@speed-polyu.edu.hk (Poly-SPEED 4-Year Undergraduate
Programmes) Verification code

Yours sincerely,

CPCE Academic Registry

4. Fillin “New Password” & “Confirm Password” to reset your login password.
R TR ) D TR ) DIERRIRA S SRS

<
(¥) Success!

Reset Password Your password was changed successfully. Please login

again.

Please reset your password here.

New Password

Confirm Password

At least 8 characters

Only contains valid characters. Valid
Characters includes ~!/@#$%"&*() - _=+
[N <>r?

OAAPassword.is_strong

OAAPassword.is_not_common

Confirm password is correct

July 2026


mailto:ccadmission@hkcc-polyu.edu.hk
mailto:ug.admission@speed-polyu.edu.hk

5. You will also receive a confirmation email from “PolyU HKCC/SPEED Admission [CAR]” regarding
"HKCC/SPEED OAA — Successful Password Reset".

RE e E—EH T PolyU HKCC/SPEED Admission [CAR] | & AyrEsTEE) » k" HKCC/SPEED
OAA — Successful Password Reset |-

Dear applicant,

Your account password has been reset.

If you did not make this action, please contact us at 3746-0900 (tel.) during office hours

(Monday to Friday: 8:30 am - 8:00 pm; Saturday: 9:00 am - 5:00 pm) or by email:

e  ccadmission@hkcc-polyu.edu.hk (PolyU-HKCC Associate Degree / Higher
Diploma)

e ug.admission@speed-polyu.edu.hk (Poly-SPEED 4-Year Undergraduate
Programmes)

Yours sincerely,

CPCE Academic Registry

Part D: Other OAA Functions
T : OAA HyEAMITHEE

You may select the functions you need by logging in OAA:

{RAlERE OAA BEFEIRATARAVAY_EARTS -

& Change Password

{ #. Modify Application l

Application Details

lﬂ News for Applicant

(] offer Result
o= Form Details

FT Indicate Programme Change

D

Supporting Documents

Al

Payment of Fees

Supplementary Information
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Part E: First Time Login (E-APP applicants only)
KER : BB (E-APP HgE N

1. Loginto HKCC/SPEED Online Application for Admission (OAA) system.
& A HKCC/SPEED 44 - \ELHIEE 247 (OAA) -

2. Enter your “Application No.” and click “Next”. Complete the captcha.
i ARV ER S5 4m5T ~ RE%E T 20 DIRSERK captcha Bss

Logm Please complete the captcha

d - : Confirm you are not a robot
Login / E-APP Login Register

* Application No. / Registered Email

@ Find Password

3. You will receive an email from “PolyU HKCC/SPEED Admission [CAR]” regarding
"HKCC/SPEED OAA - Verify Application Ownership", which will include a verification code.
IR GUEl—EH " PolyU HKCC/SPEED Admission [CAR] | #HIYEED » 5

"HKCC/SPEED OAA - Verify Application Ownership | » Hf & EEEHE

Dear applicant,

This email is to verify the ownership of the following information:

1 Application Number: 2XXXXXXXA

2. Email Address: abc@sample.com

Please find your account verification code: XXXXXXXXXXXXX

9:00 am - 5:00 pm) or by email:

. ccadmission@hkec-polyu.edu.hk (PolyU-HKCC Associate Degree / Higher Diploma)

o ug.admission@speed-polyu.edu.hk (Poly-SPEED 4-Year Undergraduate Programmes)

Yours sincerely,

CPCE Academic Registry

If you did not make this action, please contact us at 3746-0900 (tel.) during office hours (Monday to Friday: 8:30 am - 8:00 pm; Saturday:
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4. Enter the following information to verify your application:

iy A DL N &R ARG IR AR

a. Verification code obtained in above mentioned email

1E b7 e F (4 R E Y s
b. HKID / Passport / Mainland 1D number (the 2" to 7" numeric digits/alphabetic letter)

TS rRESRHS [ SEIRSRHS [ PR B S s (55 2 25 7 IAEFEEFERD)

Verify Application Ownership

We have found existing record based on information you provided in our database without an account to login to the online
admission application platform.

To verify your ownership of the application, please go to your email address listed below and provide the necessary data for
verification including a verification code and part of your id number. After verification, we will create a new account for logging

in the online admission application platform.

Verification code

HKID / Passport number / Mainland ID

5. Fillin “New Password” & “Confirm Password” to set your login password.

HHES TS ) T RS ) DIEEIRHY S SRS o

Create Account for Existing Record

O

You have proven your ownership the existing licati You may now proceed and set the password for a brand-new

account on the Online Admission Application platform.

New Password
Confirm Password

At least 8 characters Only contains alphanumeric characters

Confirm password is correct

@ Success!

You have successfully created a new account! Flease

login at the home page!
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6. Repeat Step 2 and enter your password to login.

EEHETTER 220 > T AIRHYEHELAE 3% -

Application No. [ Registered Email

* Password

7. Select the functions you need and proceed accordingly.

RINE AL - AT RAT R A4 EART -

Application Details

] News for Applicant

&

)

=

Offer Result

Form Details

Supporting Documents

Payment of Fees

Supplementary Information
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